Routing Documents for Approval
07/08/2004

Fde Edii  Veew Favonles Tools Help
Bk » ) - ) (Z] b| o Sewch . Fnies o Medn £ v o @] v | | s

Address ] higs ; X L ielal_|. s 2| Bl 6e | Links |
Requisition Flequisition Mumbar BFD-22000-04.0071 Stane Requsibion Mumbear aof rems 1

version. [BASE-In Progress Net View. Of Total Amount. $600.00

=

Mz bt ST, A TANATe)
[ Genera ] T -

Additicnal nfo Owner TRAIN TRAINO1T

IT'E;eC. Redquisition Date: 70772004 &

Defaults Requisitioner ]TRAINI’N B
fems Buryer: |
Vendors Originating Office: [BPD T |
=, R I3 Flirnary Praduct f Service Code [PR J

Farm Infa
Recaivad Date; @

Validations
Route History
Status History
Matifications C||Ck “Route"
Cremarship
Marvigator
Ratum to Home

Fide Edil  Yew Favonles Tools Help
QBack v ) = ) 3] 5| Sewch  Faies WP Medn £ = @ v & ,
Address [ €] by ; : 3 [E—p—. ELENTE

\4:@ B

& For Approval
For Review

Submit | Cancel

Click “Submit”

Leave on “For
Approval”

[E]Done [ & [ Eotemmat



| |

p——— | EXce | Links |

© Template
©  Private Templates
& Meaw Routs

1. Change to
“New Route”

Submit | Cancel

2. Click “Submit”

[T 15 [ totemmat

Fde Edii  Veew Favonles Tools Help

QBack = () - )

(3] i[5 Seach

| |

- LA

Address ] higs

Favnites of Meda £

|.asp

| EXce | Links |

Yo

armation
Redjiisition Mumbar BPCLE2000-04-0071

Wersion BASE

mber of ltems: 1
Total Amount $500.00
Commitment $A00.00 =

Status In Prograss  Mu
Slege. Requisiion
Mat Viewe Off

Sequence  Select To Site Action Type In Date  Out Date

Click on “Add
Approver”

Cancel

[T 15 [ totemmat



B PRISM - Add User To Route - Microsolt Internet Explorer provided by The Department of T

Fde Edib Yew Favomles Touols Help
DRk = () - x]

3| ) Seuch o Fanies o Meda £ v o, [F 7

a Type “User ID” in

Address @] s

add_| aw Rype=iF

For field then click
“Display.”

Search [User D3] for [BIWOODYA Cancel

Route Role: Al '| Options: [Current Site =] Max RcsL‘:::l‘UU ‘| Riesults per Page: 1U‘|

Lser 1D First Name:  Bliddle Initial
3 't BRIAN
CHERYL D
GERALD &
R 22 JOHN A

JMCUEALIGH Ji
KHJGHES KELLY
KMAFHERS KM
PMCDANE PHLF F
8001 TRAM

Pape 10f1

Last Hame Kite
WOODYARD BRFD
ADAMS BFD

SPINDLER  BPD
KOWALCZYK BRFD
MCLAUGHLIMN BFD
HUGHES BPD
MATHERS EFD
MCDANIEL BFD
THAINOT =Nl

Click “User ID”

A - K crosolt T

Fde Edii  Veew Favonles Tools Help

[T & [ Eatemat

ey

1 o

sition Mumbar BPD-E2000-04-0071
Wersion BASE

fence  Select  To

Status InPragress  Mumber of lrems 1
Slege. Requisiion Total Amownt. $500.00
Mat View Cff

Commitment $600.00

Site  Action Type In Date  Ouwt Date

BRIAN JWOODYARD BFD Readyto send Approval

Click on “Add
Approver”

e s |_carce |

[T & [ Eatemat



B PRIZM - Add User To Route - Micros:
Fde Edii  Veew Favonles Tools Help
QBock ~ ) ~ |«

3| ) Seuch  Favoies off Meda £

e Type “User ID” in

Address @] s

add_| aw Rype=iF

For field then click
“Display.”

Search [User D 3] for [GSPINDLE Cancel

Route Role: Al '| Options: [Current Site =] Max RcsL‘:::l‘UU ‘| Riesults per Page: 1U‘|

Lksaer 1D First Name:  Bliddle Initial 1
IPNVOODYA BRIAN

Pagell of 1

ast Hame Kite

WOODYARD BRFD

W
CADAMS  CHERYL D ADAMS EFD
SPIN GERALD A SPINDLER ~ BPD
m JOHM A KOWALCZYK BPD
JMCLALIGH Ji MCLAUGHLIN BFD
FJHUGHES KELLY W HLIGHES B
KMATHERS KM MATHERS ~ BFD
EMCDANE FHLIP — E MCDANEL — BPD
AL TRAIN TRAINOT BFD

Click “User ID”

Microsolt Internet

Fde Edii  Veew Favonles Tools Help

QI Back » () = (&) [z] | ) Seach Favnie: o Meda £ (v

[ & [ Eotemmat

|5]x]
| & |

Address @] s

| EXce | Links |

Yo

Versior

Sequence Select
i
[ }]

li
e BPDLE2000-04-0071

Status InPragress  Mumber of lrems 1

1. BASE Slage. Requisition Total Amownt. $500.00
Mat View: Off Commitment FE00.00 =l
Tn Sile  Action Type In Date  Out Date

BRIAN JWOODYARD BPD Readyto send Approval
GERALD A SPIMDLER BPL Reeady o send Approval

{500 e | _canee |

Click on

Approver”

“Add

[T & [ Eatemat



9.

A rrism
Fde Edi Vew Favorles Tools Help

Qbork ~ O - 3 5] 3| S Seach - Fovim W Medn €| v o 7 ) &7 Type “User ID” in
Address ] higs i 1 3 ey —— F . .
or field then click
&

H [ H ”
or ¢ Pt Display.

Search IlJ.qer 18] -|| or IK.II HGHES Cancel

Route Robe: [All 2] Options: [Current Sile '| Ivla Risuits |1UU ‘| Results per Page; |10 ‘|

|_[5ix]

Add User To Route - Microsolt Internet Explorer provided by The Department of Treasury

Usee 1) Fitst Hame  Middle Initial  Last Name  Site
EJHUGHES KELLY J HUGHES  BFD
Pag#of 1

Click “User ID”

[E]Done [ & [ Eotemmat

Microsolt Internet Es

Fde Edii  Veew Favonles Tools Help | #
D Bock v ) - () (] 4| ) Seach Fwodes WfMedn £ v, @ v | &v
Address ] s

Vo &

us InPragrass  Mumber of rems 1

Requisition Total Amownt. $500.00
Mat View: Off Commitment FE00.00 =l
Sequence  Select To Site  Action Type In Date  Qut Date
1 BRIAN JWOODYARD BPLD Reeadylo send Approval
GERALD A SPINDLER BPD Ready to send Approval
I HELLY J HUGHES BPD Readyto send Approval

_Send | [save || cancel |

Click “Send” if more
approvers need to
be added click “Add
Approvers.”

[E] Do [T & [ Eatemat



Fde Edl Vew Favooles Tools Help | & |

O Back v () - ) U Seach . Fains of Meda £ v L &~ |
Address @] s ; ; [S— - 2| Bl 6e | Links |
sifl har BPCLE2000-04-0071 Status In Prograss  Mumber of lrems 1
1, Version. BASE Slege. Requisiion Total Amownt. $500.00
;:;;k Met View: Off Commitment $600.00 |
E{EﬁE{ Optional comments (up to 2000 characters) [Flease Approve] H
|
Adg C SKip COmmEnts:
Enter comments in box
then click “Add
Comments.” If
comments are not needed
click “Skip Comments.”
[E]Done [ & [ Eotemmat

Fde Edl Vew Favooles Tools Help | & |

Bk » ) - ) (Z] b| o Sewch . Fnies o Medn £ v o @] v | | s .
Address @] s ; ; il | s 2| Bl 6e | Links |
Requisition Requisition Mumbar BPD-82000-04.0071 Stage Requstion Mumber af ltems 1 =
Version. |BASE-Pending = Of | Amount. $600.00
Man AT=TR LM AN A NALR]
Ganeral
Additional Info wner TRATHN TRATHOL
Progect Raquisiiof Date: 03072004
Tend Requisfioner TRAT TRATHOL Fhone:
Defaults Suryer
ftems ame (Mone)
WVendors fCodi PR
Supparting Dacs plion, PURCHASE BEQUEST
Form Info D!
Validations Originating Offica Code’ BED
Route History Mams BUREAT OF FURLIC DERT
Status History Address’ 200 THIRD STREET
Motifications Cily PAREERSRURG
Cwmership State. WV
Nevigator  Zpoasm
. Counlry. USA
Ratum to Home

Verify version changes to
Base-Pending.

[E] Do [T & [ Eatemat



